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Conduct of the Master of Science Defense
The instructions below are directed to Chair of the examining committee.

1. Prior to beginning the exam, please ensure that all examining committee members are present. Please ask examiners to put mobile phones away for the duration of the exam. Examiners must remain in the exam room for the duration, unless a break is called (ex. to allow examiners to use washroom).

2. Provide the statement of purpose: “The student’s supervisory committee has agreed that this thesis is appropriate for final oral examination for the degree of Master of Science.”

3. State the title of the thesis and introduce the student, supervisor and examining committee.

4. Ask the student to present an oral presentation of the thesis in 20-30 minutes. The student should not read from a script, but speaker notes/memory aids are acceptable.

5. Ask for questions from the examining committee, starting with the external examiner, then supervisory committee member(s). The supervisor may ask questions as well.
6. Ask for questions from faculty members and/or graduate students present.

7. As Chair, you may also ask questions.

8. Ask student and the audience to leave the room.

9. Lead the examining committee’s discussion of the thesis and examination, addressing the following:

a. Is the written thesis of the standard expected for an MSc student in Women+ and Children’s Health Sciences?

b. Did the student present their work and respond to questions adequately?

c. The supervisor may be asked to briefly describe the student’s progress while in the program.

10. The examining committee can decide to:

a. Accept

b. Ask for minor revisions

c. Ask for major revisions

d. Reject
11. WACH 549 (MSc thesis) is graded as Pass/Fail. A numerical/letter grade does not need to be assigned.
12. The Chair will help the examining committee reach a final decision, and may cast a deciding vote, in the case of disagreement.

13. Ask the student to return to the room to receive the outcome of the examination. At this time, the student will be informed by the examining committee of any revisions required before the final thesis is submitted.
14. In the case of a failure, the Chair must clearly outline any remediation required in the Chair’s report. The student may be required to complete a second defense, or make significant revisions to their written thesis. Remediation should be completed within 3 months.
15. Submit the Chair’s Report to the WACH Program Manager.
Chair’s Report for the Master of Science Oral Examination
Student Name: 





Student Number: 
Thesis Title: 
Date and Time of Examination: 
Location of Examination: 
Examining Committee Present:

	Supervisor
	

	Chair
	

	Supervisory Committee Member
	

	Supervisory Committee Member
	

	External Examiner
	


Examining Committee Decision (check one of the following):
a) Accept



(   )

b) Accept with minor revisions
(   )

c) Accept with major revisions
(   )

d) Reject



(   )

Chair’s Comments:


Name of Chair:   




      Signature of Chair: 
Date:  
Return this report to: Program Manager (Natalie Twohey), wach.program@ubc.ca 
